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Putnam First Cancer Fund, Inc. Volunteer Compensation & Reimbursement Policy`
Effective Date: 04-14-2026
1. Purpose and Philosophy
Putnam First Cancer Fund, Inc. is an all-volunteer organization. We believe in the spirit of service and gratitude. Volunteers are not paid for their time or expertise. However, this policy exists to ensure that volunteers are not financially disadvantaged by their service and that the organization shows appreciation through nominal, consistent recognition.
We strive to comply with all federal and state regulations regarding volunteer status, particularly ensuring that our volunteer program does not become an employment relationship under the Fair Labor Standards Act (FLSA).
2. General Principle: "No Expectation of Pay"
A bona fide volunteer provides service to a nonprofit for civic, charitable, or humanitarian reasons without promise, expectation, or receipt of compensation for services rendered. Any form of payment or benefit must be designed to avoid triggering “employee” status, which could jeopardize the organization’s liability protection and create tax liabilities for the volunteer.
3. Expense Reimbursement (Accountable Plan)
Putnam First Cancer Fund, Inc. will reimburse volunteers for reasonable out-of-pocket expenses incurred on behalf of the organization. To comply with IRS guidelines for an "accountable plan," the following must be met:
· Business Connection: Expenses must be incurred for the direct benefit of the organization.
· Documentation: The volunteer must provide receipts or invoices within 30 days of incurring the expense.



· Approval: It is recommended all Expenses be pre-approved by the Executive Committee. However, if this is not feasible, at a minimum an officer should approve expenditures.
4. Nominal Stipends and Tokens of Appreciation
If Putnam First Cancer Fund, Inc. chooses to provide stipends, honorariums, or gift cards, the following strict guidelines apply to maintain volunteer status:
· Nominal Amount: Payments will be nominal, defined as not exceeding 20% of what an employer would pay for a similar service.
· Annual Cap: To protect volunteers under the Federal Volunteer Protection Act, total financial benefits (excluding reimbursements) will not exceed $500 per volunteer per year.
· Not Tied to Hours/Production: Stipends will never be tied to the number of hours worked or productivity goals (e.g., "we will pay you $10 for every hour worked" is prohibited).
· Frequency: Stipends, if given, will be occasional rather than regular weekly or monthly payments.
5. Recognition and Non-Monetary Perks
The organization may provide de minimis (small-value) items of appreciation that are generally not taxed, including:
· Meals or refreshments during volunteering.
· Organization branded gear (T-shirts, hats).
· Occasional small recognition gifts (not cash or gift cards) of limited value.
· Volunteer-only social events.
6. Tax Responsibilities and Reporting


· IRS Reporting: If any volunteer receives more than $600 in total value (stipends + taxable gifts) in a calendar year, Putnam First Cancer Fund, Inc. will report this on Form 1099-MISC.
· Volunteer Liability: Volunteers are advised that receiving compensation above $500 per year may limit their immunity from liability under the Volunteer Protection Act.
7. Governance
This policy will be reviewed annually by the Board of Directors. All exceptions to this policy must be approved by a vote of the Board.
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