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Whistleblower Policy and Procedure for Putnam First Cancer Fund, Inc.
Effective Date: 04-14-2026
1. Purpose
Putnam First Cancer Fund, Inc. is committed to high standards of ethical, honest, and legal conduct. This policy aims to: 
· Encourage members, volunteers and contractors to report suspected wrongdoing as soon as possible, without fear of retaliation.
· Provide a secure, confidential process for reporting.
· Ensure the organization investigates complaints and fixes problems. 
2. Scope
This policy covers all Board of Trustee and Executive Committee members, volunteers and contractors of Putnam First Cancer Fund, Inc.
3. Reportable Misconduct
Examples include, but are not limited to: 
· Financial Fraud: Misuse of funds, fraudulent reporting, or improper financial transactions.
· Conflicts of Interest: Decisions made to benefit an officer, member, volunteer or contractor personally rather than the organization.
· Legal Violations: Non-compliance with federal, state, or local laws.
· Safety/Operations: Actions endangering individuals or property. 
4. Reporting Procedure
· Initial Report: Individual should report concerns to the Executive Committee President or a designated Committee member (the "Compliance Officer").
· Alternative Reporting: If the report involves the Executive Committee President, the individual should report to the Executive Committee Vice President.
· Documentation: Reports should be in writing and include details such as dates, times, and individuals involved. 
· If anonymity is desired, the written report can be mailed to the Putnam First Cancer Fund, Inc., addressed to the attention of the Executive Committee President, Vice President or a designated Committee member (the "Compliance Officer"), which ever is appropriate.
5. Protection and Confidentiality
· No Retaliation: No individual who in good faith reports a concern shall suffer harassment, retaliation, or adverse consequences (e.g., removal from duties).
· Confidentiality: Reports will be kept confidential to the extent possible, consistent with the need to conduct an adequate investigation. 
6. Investigation
The Executive Committee (or an appointed committee) will promptly investigate all reports. If a report reveals that a serious illegal act has occurred, the Executive Committee will notify Board of Trustee and the appropriate authorities. 
7. Penalties
If an investigation confirms misconduct, Putnam First Cancer Fund, Inc. will take appropriate action, which may include terminating the member’s, volunteer’s or contractor’s relationship with the organization and/or legal action. 
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